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INSTRUCTIONS: Access to confidential files should be limited to the Chair, Vice-Chair, Administrative Staff. Third parties such as PIs, advisers (if PI is a student), and research sponsors/funders may request access who specify the purpose of their request, subject to approval by the Chair, provided the purpose is deemed satisfactory. All relevant documents will be restricted to room-use only to prevent further dissemination. The URIO OA will be given 3–5 working days upon the approval of the Chair to retrieve the requested files. Once the files are prepared. The requesting party will receive an email from univresearchintegrity@ateneo.edu notifying them that the files are ready for viewing, which will be done by appointment. All documents must be returned to the URIO OA after each use.

	AdMUREC CODE (URIO only):

	STUDY PROTOCOL TITLE

	

	NAME OF THE REQUESTER

	

	EMAIL AND TELEPHONE NUMBER
	SCHOOL / DEPARTMENT / AFFILIATION

	FILE(S) REQUESTED:
(PLEASE SPECIFY THE NAME(S) OR DESCRIPTION OF THE CONFIDENTIAL FILE(S) YOU ARE REQUESTING ACCESS TO.)




	REASON FOR ACCESS:
(PROVIDE A DETAILED EXPLANATION OF WHY YOU NEED ACCESS TO THESE FILES.)



	DATE ACCESS IS NEEDED: 

	ACKNOWLEDGMENTS
· I UNDERSTAND THAT THE FILE(S) REQUESTED ARE CONFIDENTIAL AND I WILL NOT DISCLOSE OR SHARE THE INFORMATION WITH UNAUTHORIZED INDIVIDUALS.
· YES
· NO
· I AGREE TO FOLLOW ALL APPLICABLE POLICIES AND PROCEDURES REGARDING THE HANDLING OF CONFIDENTIAL INFORMATION.
· YES
· [bookmark: _heading=h.gjdgxs]NO


	REQUESTED BY:

[ NAME AND SIGNATURE]

	DATE REQUESTED:

	DATE OF REVOCATION OF ACCESS (UREC ONLY): 

	APPROVED BY:

[NAME AND SIGNATURE]
UREC CHAIR
ATENEO DE MANILA UNIVERSITY




Room 204, 2/F Xavier Hall, Ateneo de Manila University
Tel +63 2 8426-6001 Ext. 4030/4032
Email: univresearchintegrity@ateneo.edu
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